039b/2013/TT-BTP)

(Théng tu s5:

M3u TP/HT-2013-TKGCKH

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Ty do - Hanh phic

o[y KHAT GHI VAO SO HO TICH VIEC KET HON DA DANG KY
- TAI CO QUAN CO- THAM QUYEN CUA NUGC NGOAL ONUGC NGOAI

hén cho hai vo chdng c6 tén dwéi day:

Ho va tén chdng: ..........oooememroo Hovatén vo: ..o .
Ngay, thang, ndm sinh: .........o.cco.cooocooo Ngay, théng, nam sinh: ......................
Déan tdc: ...uveeenn Quéc tich: ..o, Déntbc: ... Qudc tich: ...
Noi thuong tritam tra: @ ... Noi thuomg tratam tra: @ ... S

....................................................................................................................................................

....................................................................................................................................................

Két hon lan nay 13 18n thie: ..o Két hén 1in nay 1a 1an the: ...oooveve
DB QE0G K KEL O 2] ottt
O SO ettt
0o cip ngay........ thang ...... nam .........

...........................................................................................................................................................

...........................................................................................................................................................

T6i cam doan nhimg ndi dung khai trén day la ding sy that va chiu trich nhiém trude phip lujt
vé cam doan cita minh.

Tai liéu giri kém theo T6 khai: Lamztgi: ... .. ngay ....... thang ....... ndm ........
Ngwdi khai
(Ky, ghi r5 ho va tén)

.......................................................................

.......................................................................

30
Phén chit in nghiéng la nji dung sira déi, bé sung, thay thé %



Chii thich:

' Ghi 15 tén co quan thyc hién ghi chi két hén,
@ Ghi theo dia chi dang ky thudng tra va gach cum tr “tam trd”; néu khéng c6 noi ding ky
- thudng tri thi gach hai tir “thudng tri” va ghi theo dia chi ddng ky tam tra.

_(3) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 18 thay thé”; néu ghi theo sb Gidy tor
hop 18 thay thé thi ghi 15 tén gidy t& va gach cum tir “CMND”,

® Ghi 15 tén gidy t& ¢4 cong nhan viéc két hon. ‘ :

©) Néu a1 timg két hon thi ghi 13 can ctr chdm durt quan hé hdn nhan ¢ dong phia duéi. Néu cin
ctr chim duirt quan h¢ hon nhén 13 ly hén thi ghi r5 hinh thirc vin ban ly hén, ngay c6 hiéu lyc,
tén co quan cép. ) . - )
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(TT sé: 08.a/2010/TT-BTP)

Miu TP/HT-2010-XNGC.1

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHiA VIET NAM

Tinb/thanh phé ~ Dfcldp - Ty do - Hanh phiic
"""""" , s, NQAY........ thdNg... ... ndm..... .
SO TU PHAP -
SO, /STP-XN _
GIAY.XAC NHAN VE VIEC -

1 2 r

PA GHI CHU VAO SO CAC VIEC HQ TICH PA PANG KY

x

TRUGC CO QUAN CO THAM QUYEN CUA NUGC NGOAI

GIAM POC SG TU PHAP

Cén cir Nghi dinh s6 158/2005/NB-CP ngay 27 thang 12 nim 2005 ciia Chinh phu vé

déng ky va quan 1y ho tich;

Xeét € nghi Ao N (R
XAC NHAN
Ong/bé:
HO VA BI: e Gi6i tinh:........eereerro
NEaY, thANg, DAM SINN..teesesseeooeo
NOL Sttt sttt
DAN tQC: ..o Québc ICR: e
$6 Gidy CMND/Hb chiéw/Gidy to hop 18 thay thé:.......oveeoooeeooo
N UG AWM sttt
b4 thuc hién ghi vao Sé e 15T 4 SOvoreervs, qQuyén sb...ooerroo.
ngay ... thang ............. nam ..................
NNOU AUNG Ghi CHG ottt s
B
o GIAMPOC
Can b{ hj tich (KY, ghi r5 ho tén va déng diu)
(Ky, ghi r hg tén)




5. Thii tuc ghi vao s6 hd tich viée nhén cha, me, con ciia cong dan Viét

Nam di dwoc gidi quyét tai cor quan cé thim quyén & nuéc ngoai o
- Trinh ty thyc hlén - ] |

+ Budc 1: C4 nhén chuén bj diy di hd so theo quy dinh va nép hé so tai Bo
phan tié_p nhén va tra két qua cia S& Tu phép (s6 141-143 Pasteur, phuong 6, quan
3, Thanh ph6 H6 Chi Minh), tir thir hai dén thir séu (budi sang tir 07 gity 30 phit-
dén 11 gio 30 phit, budi chiéu tir 13 gi 00 phut dén 17 gics 00 phut) va budi séng
thir bay tir 07 gitr 30 phitt dén 11 gidr 30 phit. | ,

+:Budc 2: Bo phan:tiép nhén va tra két qui S& Tu phép tiép nhan hd so,-
kiém tra tinh hop 18 va dy du cta céc gidy tor c6 trong hd so: ' ‘

* Trudng hop ho so da day du va hop 18: céng chirc tiép nhén hd so in phiéu
hen trd ho so, bién lai thu 18 phi giao cho ngudi nép.

* Trudmg hop hd so chua day da va chua hop 1€: cong chirc tiép nhan hd so
huéng dan bing vin ban dé t6 chirc bd sung, hoan thién hd so.

+ Budc 3: Trong thoi han 05 ngay lam viée, ké tir ngay S& Tu phap nhan du
hd so hop 1€ va 1€ phi thuc hién ghi vao sb viéc nhén cha, me, con. Trudng hop cén
xac minh thi thoi han duge kéo dai khéng qua 05 ngdy lam viéc.

Giam dbc S¢ Tu phap ky va cép cho nguoi yéu ciu Gidy x4c nhan vé viéc
da ghi chil vao sé cac viée h tich.

+ Budc 4: C4 nhan cin cr vao ngay hen trén Bién nhin dén nhén két qua
gidi quyét tai Bo phan tiép nhén va tra hd so cia S& Tu phép.

- Cach thirc thyre hién: Nop va nhan két qua truc tiép tai S& Tu phap.

- Thanh phan, s6 lrgng hd so:

a. Thanh phén hd so:

- To khai ghi vao s viéc nhén cha, me, con (theo mau)

- Bén sao Gidy to cong nhén viéc nhan cha, me, con do co quan c6 thdm
quyén ciia nuée ngodi cép;

- Ban sao mét trong cac gidy to chimg minh vé nhan than, nhu Gidy chimg
minh nhén dén, h§ chiéu hogc gidy t& hop 1¢ thay thé;

- Ban sao s6 ho khiu hogc S4 tam trti clia ngudi ¢é yéu ciu.

b. S6 lugng hd so: 01 b

- Thoi han gidi quyét: 05 ngay lam viéc, ké tir ngay nhén du hd so hop 1€.
Trong trudng hop cin x4c minh thi thoi han nay c6 thé kéo dai thém khéng qua 05
ngay lam viéc.
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- Poi twong thwe hi¢n thi tuc hanh chinh: C4 nhan
- Co quan thue hién thi tuc hanh chinh: S¢ Tu phép S
- - Ket qua thyc hign thi tyc hanh chinh: Gidy x4c nhan viéc d4 ghi chu
vao sb céc viéc ho tich

- L& phi: 50.000 déng/trudng hop

- Tén miu don, méu & khai: Mdu To khai ghi vio 58 ho tich vice nhan
cha, me, con da dwoc gidi quyét tai co quan cé thim quyén cia nude ngoai
(TP/HT-2013-TKGCCMC) : '

. - Yéu clu didu kién: Khéng

- Can cit phap Iy cda thi tuc hanh chinh

+ Luét Hon nhén va Gia dinh nim 2000, sé 22/2000/QH10 ngay 09 thang 6
nam 2000 (c6 hiéu lyc tir ngay 01 théng 01 ndm 2001); , :

o+ Nghi dinh sb 24/2013/NP-CP ngay 28 thang 03 nim 2013 cta Chinh phu
Quy dinh chi tiét thi hanh mét sé didu cia Luat Hén nhan va Gia dinh v& quan hé
hén nhén va gia dinh (c6 hiéu lyc tir ngay 15 thang 05 nim 2013);

+ Théng tir s6 09b/2013/TT-BTP ngay 20/05/2013 ciia Bo Tu phap stra dbi,
bd sung mot sé didu cita Thong tu s§ 08.2/2010/TT-BTP ngdy 25/03/2010 cta Bo
Tu phép vé viéc ban hanh va huéng din viée ghi chép, luu trit, sir dung s, bidu
mé&u hd tich va Théng tu sé 05/2012/TT-BTP ngay 23/05/2012 cia B6 Tu phap si
dbi, bd sung mdt sb diéu cia Théng tur s§ 08.2/2010/TT-BTP;

+ Théng tw s6 22/2013/TT- BTP ngay 31 thang 12 ndm 2013 cia Bé truong
Bo T phdp quy dinh chi tiét va hudng dén thi hanh mét sé diéu cua Nghi dinh sé
24/2013/ND-CP ngay 28 thdng 3 ndm 2013 ciia Chinh Phi quy dinh chi tiét thi
hanh mét s6 diéu ciia Lugt Hén nhan va gia dinh vé quan hé hén nhan va gia dinh
6 yéu 16 meée ngoai (c6 hiéu lyc tir ngay 17 thdng 02 ndm 2014).

+ Quyét dinh sb 103/2007/QP-UBND ngay 30 thang 7 ctia Uy ban nhan dén
thanh phd vé ban hanh bidu murc thu 18 phi dang ky hd tich trén dia ban Thanh phé
Hb Chi Minh (c6 higu luc tir ngdy 09 thang 8 nim 2007).
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(Thdng tw s6: 09b/2013/TT-BTP)

M3u TP/HT-2013-TKGCCMC

CONG HOA XA HOI CHU NGHIA VIET NAM
Djc 1ap - Tw do - Hanh phic

T TO KHAI )
" GHI VAO SO HO TICH VIEC NHAN CHA, ME, CON
DA PUQC GIAI QUYET TAI COG QUAN CO
THAM QUYEN CUA NUGC NGOAI

Ho va tén: B S . T ™ YO
Ngay, thang, ndm sinh: ... vt e
Dan t0C: oo 'Qubc tich: ..................

NOT thUrdNg TW/BM 0 oo

D MBh .o ghi vao sé
h¢ tich viéc nhan ngwdi c6 tén duéi dayla® ... cia toi

Hovatén: ..o .
Ngay, thang, DD SION: ..o
DaAN tGC: oo QUOC tCh: ...

NOT tUONG WM A .o

TREO e

...................................................................................................................................................................................

...................................................................................................................................................................................

T6i cam doan nhitng ni dung khai trén day 1a dung su that va chju trach nhiém
trudce phép luat vé cam doan ctia minh.

Tai ligu gii kém theo T6 khai: , ngay ... thdng ..... ndm
- Bén sao gidy to cong nhan viéc nhén cha, me, con; Ngwoi lam dom

- Ban sao CMND/H$ chiéu/Gidy t& hop 1¢ thay thé
cia ngudi 6 yéu cau; .
- Ban sao S6 ho khaw/S3 tam trti ciia nguoi cd yéu cau.

(Ky, ghi r5 ho va tén)

.....................................

Chii thich
M Ghirs la cha, me hoic con;
® Ghi r5 hinh thirc van ban: Ban an/quyét dinh/thda thudn/céc hinh thirc khéc;
¥ Ghi r5 tén co quan c6 thim quyén clia nuéc ngoai da c6ng nhan viéc nhan cha, me, con.
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6. Thi tuc Ping ky hoat dong ciia Trung tim tr vin hd trog' hon nhan
va gia dinh c6 yéu t6 nwéc ngoai

* “Trinh ty thye hign:

+ Budce 1: T6 chire sau khi duoc thanh 18p chudn bi ddy di hé so dang ky
hoat d@ng theo quy dinh va nop hé so tai B§ phdn tiép nhdn va tré két qua cua S -,
T phdp (56 141-143 Pasteur, phuong 6, qudn 3, Thanh phé Hé Chi Minh), tir thir -

)

hai dén thir séu (budi sdng tir 07 gic 30 phiit dén 11 810 30 phit, budi chiéy tir 13

gio 00 phiit dén 17 gic: 00 phiit) va budi sdng thik bdy tir 07 gic 30 phiit dén 11 gic

30 phut. - : : . _
+ Budc 2: B phan tiép nhén va tra két qua S& Tur phép tiép nhan hd so,
kiém tra tinh hop 18 va dy di clia céc gidy to c6 trong hd so: '

* Trudng hop hé so da diy di va hop 16 céng chitc tidp nhan hd so in phiéu
hen tra hd so giao cho nguoi ndp. _

* Truong hop hd so chua ddy du va chua hop 16: cdng chirc tiép nhan h so
huéng dan bing vin ban @ t§ chirc b sung, hoan thién hd so.

*+ Bude 3: Trong thoi han 05 ngay lam viée, ké tir ngay nhén dd hd so hop
1¢, S& Tu phap cip Gidy ding ky hoat déng cho Trung tdm tur van, h trg hon nhin
va gia dinh ¢6 yéu té nuéc ngoai. Trong trudng hop tir chéi cép Gidy déng ky hoat
dong, S& Tu phap théng bdo bing vin ban cho Hoi lién hiép Phu nit thanh lép
Trung tim, trong d6 néu ré 1y do tir chéi.

*+ Bu6c 4: T6 chirc cin ¢t vao ngdy hen trén Bidn nhan dén nhén két qua
giai quyét tai B6 phan tiép nhén va tra hd so ciia S& Tu phép.

- Cach thire thye hién: Nop va nhan két qua truc tiép tai S& Tu phap.
- Thanh phan, sé lwgng ho so:
a. Thanh phén h so:

- To khai déing ky hoat déng (theo mAu quy dinh);

- Ban sao Quyét dinh thanh lap Trung tam:

- Gidy t& chimg minh v& dja diém dat tru s¢ clia Trung tam;

- Phiu Iy ljch tu phap ciia ngudi dy kién dtmg dau Trung tam dugc clp chua
qué 3 thing tinh dén thoi diém nép hd so:

- Bén sao quy ché hoat dong cta Trung tim.

b. S6 lugng hd so: 01 bs |

- Thoi han giai quyét: 05 ngay lam vie, ké tir ngay nhén ¢ hd so hop 18

- Poi twgng thye hi¢n thi tuc hanh chinh: T4 chirc
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- Co quan thuc hién thi tuc hanh chinh: S& Tu phép
- Két qua thye hién thi tuc hanh chinh: Gidy ding ky hoat dong hoic Vin
bantrchdi - - o T R
~ - Lé phi: khong c6
- Tén mau dom, mAu t& khai:
-+ Mau T& khai diing ky hoat dong tu vén, h tro hén nhan va gia dinh c6 yéu
t6 nudce ngoai (TP/HTNNg-2013-TKTVHT) - |

-+ Mdu Gidy Péing ky hoat dong cia Trung tam tw vén, hé tro hén nhd}? va
gia dinh c6 yéu 16 nude ngodi (TP/HTNNg=20] 3-TVHT).

- - Yéu ciu, didu kién thyc hién thi tuc hanh chinh:

-+ Dia diém hoat dong cua T rung tdm cé thé doc Idp véi dia diém me lo'p tw
van, ho tro, nhung phdi bdo dém vé dién tich, tién nghi lam viéc, phit hop véi thuc
tién cua timg dia phuong. “

+ Trung tdm phdi cé it nhdt 01 chuyén gia tw vén chuyén trdch; ngodi ra
duwoc sir dung cong tdc vién la chuyén gia thuéc linh vuc ngon ngit, vin héa - xa hgi,
Phdp ludt dé thuc hién hoat déng tw van, hé tro.

- Cin cit phép Iy cia thi tuc hanh chinh

+ Nghj dinh s6 24/2013/ND-CP ngay 28 thing 03 nim 2013 ctia Chinh phu
Quy dinh chi tiét thi hanh mét s didu cia Luat Hon nhan va Gia dinh vé quan hé
hén nhén va gia dinh (c6 higu luc tir ngay 15 thang 05 ndm 2013);

+ Théng tu s6 09b/2013/TT-BTP ngay 20/05/2013 cta B Tu phép stra d6i,
bd sung mét sb didu cia Thong tir 56 08.a/2010/TT-BTP ngdy 25/03/2010 ciia Bo
Tu phép v& viéc ban hanh va huéng dan viéc ghi chép, hru trit, sir dung s, bidu
mau ho tich va Théng tu sé 05/2012/TT-BTP ngdy 23/05/2012 ctia B Tu phép si
@i, bb sung mét sé didu cta Théng tu s 08.a/2010/TT-BTP.,

+ Thong tw 56 22/2013/TT- BTP ngay 31 thdang 12 ném 2013 ciq B§ truong
BS Tw phdp quy dinh chi tiét v hueéng dén thi hanh mét s6 didu ciia Nghi dinh sé
24/2013/ND-CP ngay 28 thang 3 ndm 2013 cia Chinh phu quy dinh chi tiét thi
hanh mét 56 diéu cia Ludt Hon nhén va gia dinh vé quan hé hon nhdn va gia dinh

\

¢ yéu t8 medc ngodi (c6 hiéu hec tir ngay 17 thang 02 nim 2014).
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(Théng tu s8: 09b/2013/TT-8TP)

Mau 1P/HINNg-2013-TKTVHT

CONG HOA XA HOI CHU NGHIiA VIET NAM
Dic 1ap - Ty do - Hanh phiic

TO KHAI DANG KY HOAT PONG TU VAN, HO TR(j HON NHAN VA GIA PiNH
CO YEU TO NUGC NGOAI

e et cneaee s ee s e

Kinh giri: S& Tu phép tinh/thanh phé

R L
...................................................................................................................................................................................

............................................................................................................................................................................

Sé Gidy CMND/Hb chi€w/Gidy t& hop 16 thay thé: .o
No6i dung hoat déng cua TIUNG T ottt

---..........................-..-.........-......-...-.........-.......-.....-....................-... .............................................................................
...................................................................................................................................................................................
...................................................................................................................................................................................

...................................................................................................................................................................................

ddng cho Trung tam.

Chung t6i cam két chép hanh day du céc quy dinh cta phép luat trong linh vyc tu van, hé tro két

hon cé yéu t§ nuse ngoai va cac quy dinh khac c6 lién quan cua phap lujt.

Lamugi..... , hgay ... thing ......... nam...........

NGUOI PUNG PAU TRUNG TAM
(KY, ghi r5 ho va tén)

Cdc gidy t& kém theo:

1 Quyeét dinh thanh 15 Trung tdm (ban sao);

2) Gidy to chitng minh v dia diém &3t try s coa Trung tdm;

3) Phiéu Ly lich trr phap ciia ngudi du kién ding ddu Trung tim;
4) Quy ché hoat dong ctia Trung tdm (ban sao).
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(Thong tw s6: 096/2013/TT-BTP)

TP/HTNNg-2013-TVHT

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH/THANH PHO ... Doc ldp — Ty do — Hanh phuc
SGTU PHAP L

sé,- /DKHD

GIAY PANG KY "HOAT D()NG CUA TRUNG TAM TU VAN, HO TRQ HON
. NHANVA GIADINH CO YEU TO NUGC NGOAI

...............................................................................................................................................
...............................................................................................................................................
-----------------------------------------------------------------------------------------------------------------------------------------------

4. Nguoi dimg ddu Trung tim:

THO VRN ettt

...............................................................................................................................................
...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................

...............................................................................................................................................

...................................
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GHI CHU THAY POI NOI DUNG PA PANG KY

T o Gism déc S& Tu phép |
Ngéy, thang3 nam Noi dung (K, ghi 13 ho tgn P
thay doi thay ddi va déng diu)
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7. Thi tuc déing ky thay d8i ndi dung ding ky hoat dng ciia Trung tim
tw vin, hd trg' hon nhén va gia dinh c6 yéu t6 nwéc ngoai

- = Trinh ty thye hién: - _

+ Budce 1: T8 chirc mubn thay d&i vé tén goi, dia diém dit tru s¢ ndp van
ban d€ nghi ghi chu thay doi kém theo Gidy ding ky hoat dong tai S& Tu phép
‘Thanh phd Hb Chi Minh tir thir hai dén thir sau (budi sang tir 7git 30 dén 11gid30,
budi chidu tir 13 gity dén 17 8i0) va budi séng thir bay (tir 7 gios 30 phit dén 11 gio
30 phut). : | ‘

_ *+ Butc 2: B6 phén tiép nhan va tra két qua So Tu phap tiép nhan hd so,
kiém tra tinh hop 1€ va ddy @i cia cac gidy to ¢6 trong hd so:

* Trudng hop ho so da ddy di va hop 16: cdng chirc tiép nhan hd so in phidu
hen tra ho so giao cho ngudi ndp. ‘ '

* Trudng hop ho so chua diy di va chua hop 1¢: cong chirc tiép nhan hé so
hudng dén bang van ban & td chitc bs sung, hoan thién hd so.

+ Bude 3: Truong hop thay d6i v& tén goi, dia didm dat try s, trong thoi
han 03 ngay lam viéc, k& tir ngay nhan duoc van ban da nghi ghi chi thay d8i, S¢
Tu phdp ghi tryc tiép ndi dung thay ddi vao Gidy ding ky hoat ddng cita Trung tim
va déng diu xac nhan.

Truong hop mudn thay dbi vé ngudi dimg diu Trung tdm hodc néi dung
hoat d6ng cta Trung tim, Hoi Lién hiép phu nix phéi c6 vin ban giri S& Tur phép,
trong d6 néu r6 muc dich, noi dung, Iy do thay déi, kém theo Gidy ding ky hoat
ddng cta Trung tdm. Néu thay ddi nguoi dimg dau Trung tAm phai c¢6 Phidu ly lich
tu phép ctia ngudi du kién thay thé duoc cép chua qua 03 thang tinh dén ngay nhén
hd so. Trong thoi han 5 ngay lam viée, ké tir ngdy nhén du hd so hop 1€, S& Tu
phép ghi truc tiép noi dung thay d6i vao Gidy déng ky hoat dong va déng dau x4c
nhén. Trudng hop tir chéi thay déi thi S& Tu phap théng béo bing van ban cho Héi
lién hiép phu nit va c6 néu r5 ly do.

+ Buéc 4: T6 chite can ¢t vio ngdy hen trén Bién nhén dén nhén két qua
giai quyét tai Bo phan tiép nhan va tra hd so cua S& Tu phép.

- Cach thirc thye hign: Nop va nhan két qua truc tiép tai S& Tu phép.

- Thanh phén, sb lwgng hd so:

a. Thanh phan hd so:

- Vén ban de nghj thay dbi ndi dung dang ky hoat dng (néu rd ndi dung can
thay dbi);

- Gidly dang ky hoat déng;
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Trudng hop thay déi ngudi ding du Trung tdm phai cé Phidy ly lich tu
phép cia ngudi du kién thay thé duoc cip chua qua 03 thang tinh dén ngay nhin

- Truong hop xin thay d6i try s¢ phai kém hd so ching minh vé dia diém dit
tru s& mai.

- S6 lvgng hd so: 01 b | _

- Thoi han giai quyét hé s0 03 ngdy 1am viéc d6i véi truong hop thay déi

h

vé try s& va tén goi; 05 ngay lam viéc dbi véi truomg hop thay b ngudi ding diu

_ Trung t4m hodc noi dung hoat dé}ng cia Trung tam -
- Dbi twgng thye hién thii tyc hanh chinh: T4 chirc
- Co quan thyec hién tha tuc hanh chinh: S& Tu phéap

- Két qua thuc hién thi tyc hanh chinh: Gidy ding ky hoat dong cua
Trung tAm dugc ding ky thay déi ndi dung; hoic vin ban tir chéi.

- L€ phi: Khéng c6

- Tén miu don, miu t& khai: Mdu Gidy Ddng ky hoat d¢ng cia T rung tam
tw vin, hé tro hén nhan va gia dinh c6 yéu 16 neée ngoai (TP/HTNNg-2013-T VHT).

- Yéu cau, didu kién thye hién thii tuc hanh chinh: Khéng ¢6
- Can cit phap Iy cia tha tuc hanh chinh

+ Nghi dinh s6 24/2013/ND-CP ngay 28 théng 3 nam 2013 cta Chinh phu
Quy dinh chi tiét thi hanh mét sé didu cia Luat Hén nhan va Gia dinh v& quan hé

hén nhén va gia dinh c6 yéu té nudc ngoai (c6 hiéu lyc ké tir ngay 15 thang 5 nam
2013);

+ Thong tw s6 22/2013/TT- BTP ngay 31 thdng 12 néim 2013 cia Bo truong
Bé Tu phap quy dinh chi tiét v huéng ddn thi hanh mét 56 didu ciia Nghi dinh s6
24/2013/ND-CP ngay 28/3/2013 ciua Chinh phi quy dinh chi tiét thi hanh mot s6
diéu ciia Ludt Hén nhan va gia dinh vé quan hé hén nhén va gia dinh ¢ yéu t6
nucéc ngodi.
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(Théng tu sé: 09b/2013/TT-BTP)

TP/HTNNg-2013-TVHT

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH/THANH PHO ...coocvoere - Dfe ldp - Tw do - Hgnh phiic -

- SO TU PHAP

'Sé:  /DKHD

GIAY DANG KY HOAT DC)NG CUA TRUNG TAMTUV VAN, HO TRO HON NHAN VA GIA
PINH €O YEU TO NUGC NGOAI

.....................................................................................................
................................................................................................................................................
B A L L T U
....................-..-.---.-..-..-................................................-......................-..-... .............................
...................................................................................................................
...............................................................................................................................................
............................................................................................................

4. Ngudi dimg ddu Trung tam:

- Ho va tén:

...........................................................................................................................
....................................................................
.........................................................................................................
...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................
................................................................................................................................................

...............................................................................................................................................

........................... ngay ......thdng ... ndm ...

...................................
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GHI CHU THAY POI NOI DUNG DA DANG KY

NN f " Gidm dbc S& Tu phé
Ngay, thang3 nam Noi dur}g (Ky, ghi ré ho tgn i
thay d6i thay doi va déng déﬁ) '
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B. Danh muyc thi tuc hanh chinh méi ban hanh thudc thim quyén giai

quyét ciia Uy ban nhén dan xa-phwong, thj tran
- L-Linh vec Hanh ¢hinh Twphap = _

1. Tha tuc cip gidy xdc nhan tinh _trang hén nhan cho cong dan Viét
Nam cur tra trong nuée dé ding ky két hon véi ngwdi nwée ngoai tai co quan
c6 thim quyén cia nu'é’cingoa‘li 6 nwéc ngo?i.

- Trinh tw thue hién: _ ,

* Bude 1: Cé nhan chuan bi diy du hd so theo quy dinh va ndp hd so tai Bo.
phén tiép nhdn va trd két qua cta Uy ban nhan xa, phuong, th trén, tir thir hai dén
thir séu (budi sang tir 07 gi& 30 phut dén 11 gitr 30 phut, budi chidu tir 13 gior 00
phut dén 17 gio 00 phut) va budi sang thir bay (tir 07 gi¢ 30 phut dén 11 gior 30
phit). |

+Budc 2: B) phan tiép nhan va tra két qua ctia Uy ban nhan x4, phuong, thi
tran tiép nhan hd so, kidm tra tinh hop 18 va day du cua céc gidy to c6 trong hé so:

* Trudng hop hd so da diy du va hop 1€: cong chirc tiép nhan hd so in phiéu
hen tra hd so, bién lai thu 1€ phi giao cho ngirt‘)ri ndp.

* Trudmg hop hd so chua diy du va chua hop 1é: cong chirc tiép nhan hd so
huéng din bang vin ban dé c4 nhan bd sung, hoan thién ho so.

+ Budéc 3:

a. Trong thoi han 02 ngay 1am viée, ké tir ngay nhan dd hd so hop 16 va 18
phi, Uy ban nhan dan Xd, phuong, thi trin kiém tra v& nhan than, tinh trang hén
nhén clia nguoi ¢é yéu ciu cip Gidy xac nhén tinh trang hén nhan; ¢6 vin ban bao
cdo két qua kidm tra va néu r5 cac vin dd vuéng méc can xin y kién, giri S& Tur phap,
kém theo hé so (Ban chyup Té khai, ho khéu, CMND cia dwong su)

b. Trong thoi gian 10 ngdy lam viéc, ké tir ngay nhén dugc & nghj ciia Uy
ban nhén dén x4, phudng, thi trdn, S& Tu phdp thdm tra tinh hop 18, ddy du ctia hd
so clp Gidy xac nhén tinh trang hon nhan. Trudng hop cén lam rd v& nhin thén,
tinh trang hon nhén, didu kién két hon, muc dich két hén caa ngudi cé yéu ciu cip
Gidy xé4c nhén tinh trang hén nhén, S& Tu phép tién hanh x4c minh va phéng vén
d6i véi nguoi ¢6 yéu cau cip Giy xé4c nhan tinh trang hon nhan. Cu thé:

- §¢ Tw phdp tién hanh phong vdn déi véi nguoi cé yéu cdu cdp Gidy xdc
nhdn tinh trang hén nhan.

Khi phong van cdn bé S6 Tu phdp can lam ré Suw tw nguyén, muc dich két
hon cia cong dan Viét Nam; sy hidu biét cia cong ddn Viét Nam vé hoan canh gia

dinh, hoan cdnh cd nhin cia nguoi nuwdc ngoadi, vé ngoén ngit, phong tuc, tap
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quan, van hda, phdp ludt vé hén nhén va gia dinh cia quéc gia, Vving ldnh thé ma
nguoi nucce ngodi cu tri.
- - Kétqua thdm tra, xdc minh, phdng vén bén cong din Viét Nam chothdy
thudc mot trong cée truong hop sau ddy thi S¢ Tw phdp-'yéu cdu bén nguot nudc
ngodi vé Viét Nam dé phong van lam r5:

' + Hai bén chénh léch nhau tir 20 tudi tré lén; : .

+ Nguoi mede ngodi két hon Ian thit ba hode dé két hén va by hén véi vo

hodic chong la cong A'a'dn Viét Nam, _ | _ _

4 Céng ddn Viét Nam khong hiéu bidt vé hoon cink gia dinh, hoan canh cd
nhdn cua ngwoi nudc ngodi; khéng hiéu biét vé ngon ngﬁ: phong tuc, tép quan,
vém héa, phdp ludt vé hén nhdn va gia dinh cia quéc gia, -vimg lanh thé ma ngueoi
nudc ngodi cu tri;

+ Ngudi yéu cdu cap Gidy xdc nhdn tinh trang hén nhén cho biét sé khong
c6 mdt dé ding ky két hon tai co quan cé tham quyén cia meée ngoai ¢ nwéc
ngoai.

- Két qua phong vdn phdi ghi thanh vin bdn, c6 chit ky ciia nguoi phong
van, nguoi dugc phong van.

Truong hop tir chéi, S6 Tu Phdp phdi c6 vin ban gidi thich r5 Iy do giri Uy
ban nhén dén cdp xa dé thong bdo cho nguoi ¢6 yéu céu.

¢. Trong thoi han 02 ngay lam viée, k& tir ngay nhan dugc van ban déng y
cia 8¢ Tu phap, Chu tich Uy ban nhén x4, phudng, thi trin ky Gidy x4c nhan tinh
trang hon nhén va cdp cho ngudi cb yéu ciu.

+ Budc 4: C4 nhan cdn cit vao ngay hen trén Bién nhén dén nhan két qua
gidi quyét tai Bd phén tidp nhan va tra hd so cta Uy ban nhéan dén x&, phuong, thj
tran. |

- Cach thire thye hign: Nop va nhan két qua truc tidp tai Uy ban nhén dén
x4, phuodng, thi trdn noi cu tri cia céng dan Viét Nam.

- Thanh phan, sé lrgng hd so:

a) T& khai cép Giy xé4c nhan tinh trang hon nhén (theo miu quy dinh);

b) Ban sao mdt trong cac gidy t& dé chimg minh v& nhén than nhu Giay
chtmg minh nhan dén, H chiéu hogc gidy tor hop 18 thay thé;

c) Ban sao s ho khiu hoic sb tam tri cua ngudi yéu ciu.

Trudng hop cong dan Viét Nam d3 ly hén tai co quan c6 thidm quyén ciia
nuée ngoai thi phai ndp Gidy x4c nhan vé viée ghi vao s ho tich viéc ly hon da
tién hanh & nuéc ngoai theo quy dinh ctia phap luét Viét Nam. |
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* 86 luong hé so: 01 bo.

- Thoi han gidi quyét:

-~ + Trong théi han 02 ngay lam viéc, k& tir ngay nhan i hd sq hop 18 va 18
phi, Uy ban nhan dén xa, phudng, thi trin c6 vin ban bdo céo g S¢ Tur phép.

+ Trong thoi gian 10 ngay lam viéc, ké tir ngdy nhén dugc & nghi cia Uy
ban nhén dén x&, phudng, thj trdn, S& Tu phip thém tra tinh hop 18, ddy di ciia hd
so. Trudng hop cén lam r5 va nilén thén, tinh trang hén nhan, didu kién két hon,
muc dich két h_(‘)n cla ngudi c6 yéu ciu cép Gidy x4c nhén tinh trang hoén nhén, S&
Tu phép tién hanh x4c minh va phéng vén déi véi ngudi ¢6 yéu ciu cép Gidy xé4c
nhan tinh trang hén nhén, | | |

Trudmg hop S& Tu phap yéu cdu xac minh th1 thoi han dugce kéb dai khong
qué 10 ngay lam viéc.

+ Trong thoi han 02 ngay lam viée, ké tir ngay nhan dugc vin ban dé)ng y
cia S& Tu phap, Chu tich Uy ban nhan xd, phudng, thj trin ky Gidy x4c nhén tinh
trdng hén nhan va cip cho ngudi cb yéu cau.

- Doi trgng thwe hi¢n thi tuc hanh chinh: C4 nhéan

- Co quan thyc hién thi tuc hanh chinh: Uy ban nhéan dén cép x4 va S&
Tu phép.

- Két qua thwe hién tha tuc hanh chinh: Gidy xac nhén tinh trang hén
nhén.

- L¢ phi: 3000 dng/truong hop;

- Tén miu domn, miu to khai:

+ T khai cép Gidy xac nh4n tinh trang hén nhan (Theo MAu)

+ Gifly x4c nhan tinh trang hén nhan (Theo M&u)

- Yéu clu, didu kién thyc hién thi tuc hanh chinh:

Céng déan Viét Nam cur tra trong nudc ding ky két hén véi nguoi nudc ngoai
tai co quan c6 thdm quyén cla nudc ngoai & nude ngoai.

- Can ci phap ly ciia thi tuc hanh chinh

+ Luét H6n nhan va Gia dinh nim 2000, sb 22/2000/QH10 ngay 09 thang 6
ndm 2000 (c6 hiéu lyc thi hanh k& tir ngay 01 théng 01 nim 2001);

o Nghi dinh s 24/2013/ND-CP ngay 28 thang 03 nim 2013 ciia Chinh phu
Quy dinh chi tiét thi hanh mot sé didu cia Luat Hon nhan va Gia dinh vé& quan hé
hén nhan va gia dinh c6 yéu t6 nudc ngoai (c6 hidu lrc tir ngay 15 thang 05 nim
2013);
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+ Thong tur sé 09b/2013/TT-BTP ngay 20 thang 5 nim 2013 cia B trudng
B6 Tu phép stra dbi, bd sung mét sé didu cia Thoéng tu s6 08.2/2010/TT-BTP ngay
+25 thang-03 nam 2010 cia B§ Tu phép v& viée ban hanh va huéng dén vige ghi
chép, luu trit, si dung sd, bidu miu h tich va Théng tur sb 05/2‘012/TT-BTP ngay
23 théang 05 nam 2012 cia Bé Tu phép sira dbi, bd sung mot sb _diéu cia Thong tu
s6 08.2/2010/TT-BTP (c6 hiéu lyc tir ngay 05 >théng 7 ndm 2013). .

+-Thong tw s6 22/2013/TT- BTP ngéy 31 thing 12 nim 2013 ci BS truong |
B$ Tu phdp quy dinh chi tiét va hudng dan thi hanh mét sé @iéu cia Nghi dinh sé E
24/2013/ND-CP ngay 28 thang 3 ndm 2013 cia Chinh phi quy dink chi tiét thi :
hanh mét 56 didu ctia Ludt Hon nhan va gia dinh vé quan hé hén nhan va gia dinh
¢6 yéu t6 nude ngoai (cd hiéu lyc tir ngay 17 thdng 02 nidm 201 4)

+ Quyét dinh sé 103/2007/QP-UBND ngdy 30 thdng 7 nim 2007 cia Uy
ban nhén dén thanh phé H5 Chi Minh v& ban hanh bidu mie thu 18 phi ding ky ho -
tich trén dia ban thanh phd HS Chi Minh (c6 higu lyc tir ngay 09 thang 8 nim
2007);
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M32u TP/HT-2013-TKXNHN (Théng tw s6: 09b/2013/TT-BTP)

CONG HOA XA HOI CHU NGHiA VIET NAM
Djc ldp - Ty do - Hanh phic

TO KHAIL CAP GIAY XAC NHAN TINH TRANG HON NHAN

...........................................................................................................................................

Dan toc: ... S e Qudc tich:
Noi thuéng trivtam tra: .-

Quan h¢ véi ngudi dugc chp Gidy xéc nhan tich trang hon nhan: ..o
i nghj cdp Gidy x4c nhin tinh trang hon nhén cho ngudi c6 tén dwéi day:
HO VAN et Gidi tinh:

Ngay, thang, ndm sinh: ... SRR

....................................

.................................................................................

.......................................................................................

................................... tir ngay.........thang.........n&m evsrsrnnnnn, A6N ngay .......thing ... nam°%.
TAnh €08 DO DRAN et

........................................................................................................................................................................................
.......................................................
........................................................................................................................................................................................

........................................................................................................................................................................................

........................................................................................................................................................................................

........................................................................................................................................................................................

Tb6i cam doan nhimg noi dung khai trén day la ding sy that va chiju trach nhiém trudc phép lujt

ve 161 khai cia minh.

Lam ... JNgay ... thing ......... nam..............

Nguwdi khai
(KY, ghi 5 ho va tén)

..........................................

Chi thich:
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M Trudng hop céng dan Viét Nam cu tra trong nudc thi ghi theo noi ding ky thudng tri, trong
trwong hop khéng c6 noi ding ky thudng tra thi ghi theo noi ddng ky tam tri.

~ Trudng hop cong dan Viét Nam cir it & mrde ngoai thi ghi theo dja chi thuorng :tl'_lfl"hO;ﬁC tam

tri & nudc ngoai. -

@ Chi khai trong truong hop cdng dan Viét Nam dang cu trd & nuée ngoai ¢6 yéu cdu x4c nhén tinh trang
hén nhén trong théi gian e tra & nude ngoai hogc trong théi gian cu trd tai Viét Nam trrde khi xuét canh,

®) Béi vei cbng dén Viét Nam cur tri & trong nude thi khi 13 tinh trang hén nhan hi¢n tai: dang c6 vg
hodc ¢6 c,h(‘)ng; hodc chua ding ky két hon l?m nao; hojgc da dang ky két hén, nhung d3 ly hén hay ngusi
kia da chét. - ) : -

Déi voi cbng dan Viét Nam cu tri & nudc ngoai 6 yéu clu xac nhén tinh trang hén nhan trong thoi
gian cu tra tai Viét Nam trude khi xudt canh, thi khai vé tinh trang hon nhén ctia minh trong thoi gian da
cu tra tai noi d6 (Vi du: trong th&i gian cu trii tai ...oeveeno fersieesnenaens » tr ngdy...... thing ..... nam

7

......... dén ngdy ........ thang ....... nam......... chua dang ky két hon véi ai). _

Déi voi cbng dan Viét Nam dang cu trit & nuée ngoai, cé yéu ciu x4c nhén tinh trang hén nhén trong
thoi gian cu tri & nuéc ngoai, thi khai vé tinh trang hén nhan cia minh trong thdi gian cu tri tai nuée do
(Vi du: trong thdi gian cur tri tai CHLB Dirc tir ngy ....... thang ..... nim ....... dén ngiy ........ théng ....... nam
........ khéng ding ky két hén véi ai tai Dai sir quan Viét Nam tai CHLB Diic);

® Ghi rs muc dich sir dung Gidy xé4c nhan tinh hén nhén. Truedng hep sur dung Gidy x4c nhan tinh
trang hén nhan dé két hon, thi phai ghi 15 két hén vdi ai (ho va tén; ngay, thang, nam sinh; qudc tich; noi
thudng tri/tam trt); noi dang ky két hén.
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(Théng tur s6: 09b/2013/TT-BTP)

~

Mau TPHT-2013-XNTTHN

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHiA VIET NAM
Xéa/phuomg............oeen........ DPc 1ap - Ty do - Hanh phic
. Huyén/quén..-...' ............ GelellTT T o
Tinh/thanh pho.....ooovve ngay:.....théng...... ndm
SO /UBND-XN

_ GIAY XAC NHAN TINH TRANG HON NHAN _
(Cap cho céng dan Viét Nam cur trix trong nuéc dang ky két hon .
véi ngudi nude ngodi tai co quan c6 thAm quyén ctia nude ngoai & nudc ngoai)
UY BAN NHAN DAN
Can c&r Lujt T chirc Hoi ddng nhén d4n va Uy ban nhan dén ngay 26 théang 11 nam 2003 ;
Cén ctr Nghij dinh s 24/2013/ND-CP ngay 28 théi;g 3 ndm 2013 cta Chl’nh phu quy
dinh chi tiét thi hanh mot s6 didu cia Lust Hon nhan va gia dinh vé quan hé hon nhan va gia
dinh c6 yéu t6 nuéc ngoai;

S6 Gidy CMND/ Ho chiéw/Gidy to hop 1€ thay thé: ... s
NERE BERIED: oot

........................................................................................................................................................................................

........................................................................................................................................................................................

Ngay, thang, nim sinh: ... QUEC tiCh: oo
N thUOTE WA B ottt

........................................................................................................................................................................................

........................................................................................................................................................................................

Véo S5 cdp Gidy xdc nhdn tinh trang hén nhén s6 ... Quyén so ...............
CONG CHU'C TU PHAP - HO TICH TM. UY BAN NHAN DAN
(Ky, ghird ho tén) i CHU TICH i
(Ky, ghi rd ho tén va déng dau)
Clld t]ll’c,l.' ...........................................

Ghi r3 noi déng ky két hon.
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